HOUSING AUTHORITY OF THE CITY OF MILWAUKEE
809 North Broadway
Milwaukee, Wisconsin 53202

REQUEST FOR SERVICES PRICING
QUOTE: 9749 Today’s Date: 11/28/2022
This DOES NOT represent a commitment to buy.

Any ACTUAL order resulting from this solicitation will be confirmed by a
Housing Authority Purchase Order

ALL SERVICES REQUIRE COMMERCIAL AND PUBLIC LIABILITY INSURANCE BE ON FILE IN THE
PURCHASING UNIT OF THE HOUSING AUTHORITY OF THE CITY OF MILWAUKEE BEFORE
COMMENCING WITH ANY WORK.

Furnish labor, materials and services necessary to mark private utilities at various
Housing Authority City of Milwaukee sites on an as needed basis.

Regular locates: $ per hour*

Emergency locates: $ per hour*

*Each per hour rate shall include all wages, fringe/other benefits, travel/transportation
costs, mileage, bonding, insurance, overhead, profit, etc.

This contract shall be effective December 18, 2022 through December 17, 2023, with the
option to extend up to four one-year terms upon mutual consent of both parties.

Housing Authority contact for this contract is Glen Radford, Modemization &
Development Services, 5125 West Lisbon Avenue, Milwaukee, W1 53210, 414-286-8230,
glen.radford@hacm.org.

The Purchasing Division may determine the award of a tie bid using a method of chance.
Tie bids are defined as all things being equal, such as price, quality, services, etc.

Attachments:

Insurance Requirements

Table 5.1

Section 3 Policy/Compliance Forms Package If you have any questions regarding the
Section 3 Plan/forms, please contact Konita Jude at (414) 286-2940 or
Kpjude@hacm.org

Contact Person: Kent Britton Phone: 414-286-5863 Fax: 414-286-5502

Please sign and fax to: 414-286-5502 or by email: kent.britton@hacm.org




by Monday, December 12t, 2022 at 2:00 P.M.

Signature Date

Phone Fax

Company Name & Address



INSURANCE REQUIREMENTS

Before starting work, the Contractor will provide the Housing Authority of the City
of Milwaukee (“HACM") proof of Worker’s Compensation and Commercial and
Public Liability Insurance. The insurance carrier must be licensed to do business in
the State of Wisconsin and HACM must be named as an additional insured on
general liability.

» The Contractor will carry Worker's Compensation Insurance for all
employees engaged in work at the site, in accordance with State or
Territorial Worker’s Compensation Laws.

» Commercial and Public Liability with bodily injury and property damage
limits will be at a combined single limit of at least $500,000 to protect the
contractor and each subcontractor against claims for injury to or death of
one or more persons.

> Automobile Liability on owned and non-owned motor vehicles used on the
site(s), or in connection with the sites, for a combined single limit for bodily
injury and property damage of not less than $500,000 per occurrence.

» Professional Liability $1,000,000 per occurrence (if applicable).

Contractor will not allow insurance coverage to lapse and will provide HACM with
updated Certificates of Insurance as necessary.

All policies must provide that at least thirty (30) days’ notice of cancellation will be
given to the HACM and the contractor.

The certificate holder must be noted as:
Housing Authority of the City of Milwaukee
809 N. Broadway
Attn: Purchasing/Contract Services
Milwaukee, WI 53202

The Insurance agent’s contact name, phone, fax ‘number, and e-mail address should
be on the Certificate of Insurance.

For any questions regarding insurance, please contact Dana Shepherd,
Purchasing Support Agent, at 414-286-5891 or disheph@hacm.org

8/26/2021



Table 5.1, Required Contract Clauses for Small Purchases other than Construction

The following contract clauses are required in contracts pursuant to 24 CFR 85.36(i) and Section 6002 of the Solid Waste Disposal
Act, as amended by the Resource Conservation and Recovery Act. HUD is permitted to require changes, remedies, changed
conditions, access and records retention, suspension of work, and other clauses approved by the Office of Federal Procurement
Policy. The PHA and contractor is also subject to other Federal laws including the U.S. Housing Act of 1937, as amended, Federal
regulations, and state law and regulations.

Examination and Retention of Contractor’s Records. The PHA, HUD, or Comptroller General of the United States, or any of
their duly authorized representatives shall, until three years after final payment under this contract, have access to and the right to
examine any of the Contractor’s directly pertinent books, documents, papers, or other records involving transactions related to this
contract for the purpose of making audit, examination, excerpts, and transcriptions.

Right in Data and Patent Rights (Ownership and Proprietary Interest). The PHA shall have exclusive ownership of, all
proprietary interest in, and the right to full and exclusive possession of all information, materials, and documents discovered or
produced by Contractor pursuant to the terms of this Contract, including, but not limited to, reports, memoranda or letters concerning
the research and reporting tasks of the Contract.

Energy Efficiency. The Contractor shall comply with all mandatory standards and policies relating to energy
efficiency which are contained in the energy conservation plan issued in compliance with the Energy Policy and Conservation Act
(Pub.L. 94-163) for the State in which the work under this contract is performed.

Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR Part 247 that
coritain the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition.
The Contractor shall procure items designated in the EPA guidelines that contain the highest percentage of recovered materials
practicable unless the Contractor determines that such items: (1) are not reasonably available in a reasonable period of time; (2) fail
to meet reasonable performance standards, which shall be determined on the basis of the guidelines of the National Institute of
Standards and Technology, if applicable to the item; or (3) are only available at an unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased under this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the preceding Federal

fiscal year, the Contractor: (i) purchased any amount of the items for use under a contract that was funded with Federal
appropriations and was with a Federal agency or a State agency or agency of a political subdivision of a State; and (ii) purchased a
total of in excess of $10,000 of the item both under and outside that contract.

Termination for Cause and for Convenience (contracts of $10,000 or more).

(a) The PHA may terminate this contract in whole, or from time to time in part, for the PHA’s convenience or the failure of the
Contractor to fulfill the contract obligations (cause/default). The PHA shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and effective date of the termination. Upon receipt of the notice, the Contractor
shall: (1) immediately discontinue all services affected (unless the notice directs otherwise), and (2) deliver to the PHA all
information, reports, papers, and other materials accumulated or generated in performing the contract, whether completed or in
process. .

(b) If the termination is for the convenience of the PHA, the PHA shall be liable only for payment for services
rendered before the effective date of the termination.

(c) If the termination is due to the failure of the Contractor to fulfill its obligations under the contract (cause/default), the PHA may
(1) require the Contractor to deliver to it, in the manner and to the extent directed by the PHA, any work described in the Notice of
Termination; (2) take over the work and prosecute the same to completion by contract of otherwise, and the Contractor shall be
liable for any additional cost incurred by the PHA; and (3) withhold any payments to the Contractor, for the purpose of set-off or
partial payment, as the case may be, of amounts owned by the PHA by the Contractor. In the event of termination for cause/default,
the PHA shall be liable to the Contractor for reasonable costs incurred by the Contractor before the effective date of the termination.
Any dispute shall be decided by the Contracting Officer.




SECTION 3 POLICY

HOUSING AUTHORITY OF THE CITY OF MILWAUKEE (HACM)
P.O. BOX 324
MILWAUKEE, W1 53201

Office: (414) 286-2940
Website: https://www.hacm.org

INTERNAL PROCEDURES, INSTRUCTIONS, and FORMS

This packet is designed to comply with the New HUD Section 3 Final Rule issued September 29, 2020, and
became effective November 30, 2020. Therefore, these documents and instructions are related to the “Hours
Worked Benchmarks” as called for in the 24 CFR Part 75 regulation. Most importantly, the rule does not require
the hiring or contracting of any person or business that is not fully qualified to perform the work as would be
charged. However, the rule makes clear that HUD is intent on ensuring Section 3 persons employed under the
new rule receive measurable and sustainable employment. Therefore, Section 3 employees can be counted for
up to five full years from the date of certification or hire respectively. HUD is expected to issue continued
guidance on the new rule in the future so these documents may change in accordance with the rule.

If you should have any questions on this packet, please contact our Compliance Consultant:

J. Keith Swiney, President/CEO Motivation, Inc.
678-794-3066 keiths@motivation-inc.com
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COMPLIANCE FORMS PACKAGE-

SECTION 3 NEW RULE 24 CFR
Part /5

On November 30, 2020, HUD put into effect a New and Final Section 3 Rule for all recipients.
This rule is drastically different from the old rule and therefore, we want everyone to know
these requirements and plan accordingly.

3 New Requirements Summary 3
3 Monthly Reporting Instructions 4
¥ Section 3 Business Self-Certification Forms 5
3 section 3 Individual Self-Certification Forms 6

3 Hours Worked Reporting Form 7
3 Acknowledgment and Affidavit Form 8
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HACM Annual “Section 3 Benchmarks” Requirement Summary

3 Twenty (20) percent or more of the total number of labor hours worked by all workers employed with public

housing financial assistance in a HA’s fiscal year are Section 3 workers; and

¥ Five (5) percent or more of the total number of labor hours worked by all workers employed with public

housing financial assistance in a HA's fiscal year are Section 3 workers;
¥ There are No specific hiring or contracting goals under this new rule.

¥ There is No Section 3 Business Preference under the new rule and no points awarded for being a Section 3

Business.

¥ The rule does not require the hiring or contracting of any person or business that is not fully qualified to

perform the work.

The two new categories of Section 3 are now referred to as:

¥ section 3 Worker - Any low or very low-income persons residing in the housing authority MSA

¥* Targeted Section 3 Worker - Public Housing, Voucher Holder, YouthBuild participant

Contractors will provide these three (3) data sets to the HACM'’s Section 3 Consultant within 45 days of the
month after the hours have been worked by EVERY person that worked directly on the contract. No back-office

staff hours are counted:

¥ Total Hours Worked by all workers
¥ Total Hours Worked by Section 3 Workers (Individual Self-Certification Form Required)

# Total Hours worked by Targeted Section 3 Workers (Individual Self-Certification Form Required

There are new definitions of how to be a Section 3 Business Concern:

¥ Itisat least 51 percent owned by low- or very low-income persons; with businesses at least 6 months old

¥* Over7s percent of the labor hours performed for the business are performed by low- or very low-income

persons; or (Based on the prior 90 days of full business payrolls)

¥ Itis a business at least 51 percent owned by current public housing residents or residents who currently live

in Section 8-assisted housing, with businesses at least 6 months old.
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MONTHLY REPORTING INSTRUCTIONS

STEP ONE

Enter your company name and the name of the contract or task you are performing in the appropriate lines at
the top of the form.

STEP TWO
Determine which workers qualify as Section 3 by having each complete a Section 3 Individual Low- Income
Person Self-Certification Form. This form is submitted once per Section 3 employee or those that believe they

meet the definition of a Section 3 employee.

The form is to be completed by the individual and stress to the employee that the form is Voluntary:

=

. Complete contact info section

2. Check the box that describes your situation

3. Sign and date the form

4. Complete the employer information

5. Return to your employer

STEP THREE

After determining which workers are Section 3, determine their classification based on what they check in the

box on the form as Non-Targeted or Targeted:

Non-Targeted are those Section 3 income-qualified workers who are low-income and reside in the MSA.
Targeted are those Section 3 income-qualified workers who are low-income and reside in public housing,
Section 8 or YouthBuild

STEP FOUR
Enter the monthly dates of reporting on the first line, then proceed as follows:

1. Enter total hours worked by ALL contract or project level staff with exceptions as noted above*
2. Enter total hours worked by all Section 3 staff Non-Targeted

3. Enter total hours worked by all Section 3 staff Targeted

List ONLY the individual names of the workers who have self-certified as Section 3 (Non-Targeted and Targeted)

along with their total hours for this month'’s report only.

Submit the Section 3 Hours Worked Reporting Form on a monthly basis to the contact person noted on your

reporting form above.
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SECTION 3 BUSINESS

Voluntary Self-Certification Form

IN COMPLIANCE WITH SECTION 3 OF THE HUD ACT OF 1968 UPDATED 24 CFR PART 75 11/30/2020

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 Business Certification requirements. To count
as a Section 3 Business your company/firm must meet one of the listed categories below. Each category will require
additional documentation to support the election. You must provide that supporting documentation with this form properly
completed to be confirmed as a Section 3 business. If this form is submitted without the required supplemental data, your
certification will not be processed.

- S DOCUMENTATION YOUR

AT ORY, REQUIRED | ELECTION
a business at least 51 Proof of ownership showing all owners and -—
percent owned by low- or their percentages and a completed Section 1
very low-income persons; 3 Individual Setf-Certification form for ail N

low- and very low-income owners

Over 75 percent of the
labor hours performed
for the business are

Provide the last SO days full payrolls for the
entire company, make a list of the names from
the payrolls of the Section 3 workers, and

- ——
perfolrme‘d by Jow-or provide a completed Section 3 Individual Self-
L s L Certification for all low- and very low-income -
persons; or 3
workers you list E
R

e e Proof of ownership showing all owners =
RGeS iibarcan and their percentages and a Section 3

e Individual Self-Certification form for all
owned by current

i i Sectio o
public housing public housing and/or ion 8 owners

residents or
residents who
currently live in
Section B-assisted
housing.

| hereby certify to the US Department of Housing and Urban Development (HUD) that all of the information on this
form is true and correct. | attest under penalty of perjury that my business meets the elected definition and understand
proof of this information may be requested. If found to be inaccurate, | understand that | may be disqualified as a

certified Section 3 business.

Full Name:

Company Name:

Street Address:

City: State: Zip:

Signature: Date:
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SECTION 3 INDIVIDUAL LOW-INCOME PERSON Employer Name:

Voluntary Self-Certification Form

IN COMPLIANCE WITH SECTION 3 OF THE HUD ACT OF 1968 UPDATED 24 CFR PART 75 11/30/2020

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 self-certification income
requirements. To count as a Section 3 individual, any legal resident of the United States annual income must not
exceed the HUD income limits for the year before they were hired, or, the individual's current year income
annualized for the year they are being confirmed as low-income.

Print Name

Phone Email

Address

City County State Zip

To qualify as a Section 3 Person, you must meet one of the standards in the brackets below and your individual
annual income must not exceed the number in the box below.

oo ihih, —
Check only one box below that describes your situation:

| am a HACM Public Housing or Section 8 Resident
My employer will certify that | am employed by a Section 3 business

I am a current YouthBuild participant

_____ lam alow or very low-income person residing within the Milwaukee County MSA et

My Individual Annual Income does not exceed: $52,850*

The Milwaukee-Waukesha-West Allis, Wl MSA contains the following areas: Milwaukee County, WI; Ozaukee
County, WI; Washington County, WI; and Waukesha County, WI.

| hereby certify to the US Department of Housing and Urban Development (HUD) that all of the information on
this form is true and correct. | attest under penalty of perjury that my total income is as shown above, and that
proof of this information may be requested. If found to be inaccurate, | understand that | may be disqualified as
an applicant and/or a certified Section 3 individual. Finally, | authorize including my name on a list of Section 3
Residents seeking employment and to include my contact information so that contractors may contact me
directly for any employment opportunities.

Signature: Date:

Income Limits website: https://www.huduser.gov/portal/datasets/il/il2021/2021summary.odn

Page 6 of 8




SECTION 3

Hours Worked Reporting Form

IN COMPLIANCE WITH SECTION 3 OF THE HUD ACT OF 1968 UPDATED 24 CFR PART 75 11/30/2020

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 tracking of hours worked by all
person’s employed by (company name) on the contract including those meeting the

Section 3 income requirements as low- or very low-income.

Section 3 Employees are now defined to as:

Section 3 Workers - are those Section 3 income-qualified workers who are low-income and reside
in the MSA.

Targeted Section 3 Workers - are those Section 3 income-qualified workers who are low-income
and reside in public housing, Section 8 or YouthBuild.

If your company employs any person you believe is low income now or was when they were hired within
the past five years, please have them complete the SECTION 3 INDIVIDUAL LOWINCOME PERSON SELF-
CERTIFICATION FORM” and return it immediately.

All hours worked by everyone on the project must be reported monthly electronically. If you have
questions please contact the projects Section 3 Consultant:

Motivation Compliance and Training, Inc. (M-CAT) compliance@m-cat.co
678-794-3066

In the software, you will report this information for your team as they apply.

¥ Total Hours Worked by non-Section 3 staff
¥ Total hours worked by all Non-targeted Section 3 employees

¥ Total hours worked by all Targeted Section 3 employee

The reporting system website is: To Be Provided Separately
Housing Authority of the City of Milwaukee
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Section 3 New Rule Contractor Acknowledgement and Affidavit

(Return this form with your Bid/Quote/Response)

Company Name:

Contract or Project Name:

Trade Work/Classification:

| hereby certify to the US Department of Housing and Urban Development (HUD) that | have read all of the
information in this policy package and agree to follow the requirements for complying with the order of
prioritization in 75.19 and reporting of all labor hours associated with my contract as required. | further
understand that failure to comply with these requirements will cause my payments to be held and not

processed or not released until | come into full compliance with this policy.

Monthly, | will be required to provide these data points for all contract staff working directly on the contract not
including any back-office staff:

] Total Hours Worked by all employees (Section 3 and regular employees)

L] Total Hours Worked by All Non-Targeted Section 3 employees (Low-Income persons residing in the service

area of a one-mile radius of the project where a 5,000 person population exists

L] Total Hours Worked by All Targeted Section 3 employees (Public Housing, Section 8, YouthBuild)

You are required to enter the names and hours worked by each Section 3 employee individually.

Signature: Print: Date:
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