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BAND GRADE SUBGRADE FLSA STATUS Department Reports To 

   C      4        2      Exempt M & D Director of Development 

CLASS SUMMARY:  

This position is responsible for performing various tasks in ensuring design, construction, modernization, and 

related efforts comply with related laws and regulations. Responsibilities may include reviewing plans and 

specifications; performing inspections; and coordinating contractor work. 

 

TYPICAL CLASS ESSENTIAL DUTIES: (These duties are a representative sample; position assignments may vary.) 

1. Reviews construction, architectural, engineering, and related plans and specifications to prevent conflicts 

with existing sites, ensure feasibility of plans, and/or ensure compliance with laws and regulations. 

2. Performs inspections of rehab work of vacant housing units, high rise buildings, construction sites, and/or 

related areas to ensure compliance with quality, development, and related standards. 

3. Coordinates contractor work, including: coordinating architechtural and/or engineering tasks related to 

design, construction, and/or modernization of housing to ensure compliance with contracts, schedules, 

and budgets; and coordinating site access for contractors. 

4. Develops and implements design and construction standards. 

5. Coordinates and monitors asbestos and lead abatement activities; eliminates potential asthma triggers in 

buildings. 

6. Responds to diggers hotline requests, including: determining if locations are valid; determining if locations 

include private buried utilities; and performing related tasks. 

7. Performs other duties of a similar nature or level. 

 

TRAINING AND EXPERIENCE (positions in this class typically require): 

Bachelor’s degree in Engineering, Project Management, or related field; 4-6 years of related experience; or, an 

equivalent combination of education and experience sufficient to successfully perform the essential duties of 

the job such as those listed above. 

 

LICENSING REQUIREMENTS (positions in this class typically require): 

Licensing Requirements:  

• National Environmental Health Association Certification 

• Asbestos Abatement Supervisor Certification 

 

KNOWLEDGE (position requirements at entry): 

Knowledge of: 

• Applicable state and local laws, rules, and regulations; 

• Building design and construction principles; 

• Contract requirements; 

• Construction plans and specifications; 

• Budgeting principles. 
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SKILLS (position requirements at entry): 

Skill in: 

• Reviewing plans and specifications for compliance with laws, rules, and regulations; 

• Performing physical inspections to verify compliance with laws, rules, and regulations; 

• Assisting others in establishing and maintaining compliance with laws, rules, and regulations; 

• Utilizing communication and interpersonal skills as applied to interaction with coworkers, the general 

public, and others sufficient to exchange or convey information. 

 

PHYSICAL REQUIREMENTS: 

Positions in this class typically require: climbing, balancing, stooping, kneeling, crouching, reaching, standing, 

walking, pushing, pulling, lifting, fingering, grasping, feeling, talking, hearing, seeing, and repetitive motions. 

 

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently, 

and/or up to 10 pounds of force constantly to move objects. 

 

Incumbents may be subjected to mechanical parts, electrical currents, vibrations, fumes, odors, dusts, gases, 

poor ventilation, intense noise, travel, and environmental hazards. 

 

NOTE:   

The above job description is intended to represent only the key areas of responsibilities; specific position 

assignments will vary depending on the business needs of the department. 

 

SIGNATURES:   

 

 

    

EMPLOYEE  SUPERVISOR 
 

 

Independent Judgment/Decision Making/Problem Solving: 

Performs duties within scope of general authority policies procedures, and objectives. Analyzes problems and 

preforms needs assessments.  Uses judgment in adapting broad guidelines to achieve desired results.  Regular 

exercise of independent judgment within accepted practices.  Makes recommendations that affect policies, 

procedures, and practices.  Refers exceptions to policy and procedures to the supervisor. 

 


